TWN 20250106

ORIENTATION

ENGLISH LANGUAGE LEARNING ACADEMY

LOCATION AND CONTACT

1. Addressittiit
Trieste Buidling, 777 Barangay Kalubihan, Talamban Cebu City, CEBU, Phillippines 6000
v When students get a postal mail from their country, it is better to include our phone number in filling out the form
(+63 032-345-1758)
SBWAREZEERNEHER - 8 LEFIE FERNVEREINF(+63 032-507-9594)
v Spelling of student’ s name on postal mail has to match with the name in the passport.
EHENERNZRER FEHE &

2. Emergency contactZB&ELK AN

EMERGENCY CONTACT

Noah (KOR) 0926 — 621 — 1875

Risa (JPN) 0977 -310-5243 Alex (VNM) 0905 -231-2036

Eva (CHN) 0927 - 769 — 0499 Dino (TWN) 0905 - 340 — 7475
Alisson (KOR) 0916 - 528 - 6885 Winter (CHN) 0928 -369 - 7826
Nancy (VNM) 0977 — 382 - 4005

3. How To Get To Our School#{a F| E2#5%

1) Talk to taxi driver " Talamban BPI near Gaisano Grand Mall” or search for "Café Selva” on Google Ma

ps.
OIS ERETI2ET#E "Talamban BPI near Gaisano Grand Mall” ={" Café Selva”

2) It takes about a 3-minute walk to Gaisano Grand Mall.

KiEE 1T =280 L FGaisano Grand Mall.
e ABOUT CELLAEdRCella

1. DormitoryT @&

1) Lobby: Security guards are always on the ground floor to maintain safety

Students must submit In/Qut pass card and Fill out logbook when they go out, also arrived at school.

(2 Warnings will be given when students out without In / Out pass card submission)

AE EFE BT BABEEYEZE - SNME - BOBIR In/Out Pass A ZRLUKIER SN, BIRE T FE IR

(R#132 In/Out Pass 5t - G EER/MZES

2)Curfew time: Weekdays 22:00 ~ 06:00 (Have class on next day)/Weekdays 0:00~6:00 (No class on next da

y)
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PIZRRSE:

£ H:22:00~6:00(F% H B :R1Z2RVIE )

R H:00:00~6:00(F% H>2 BRE2RIENR)

3) Security guard inspect bags for safety.

RTZ2ZREBREREESTE

4) Dormitory: 3rd floor / 4th floor

ERERE: 318/ 418
v The floor could be mixed depending on the majority of number of students
BENERYUERBEEABNZEMAE
v We check your room without notification, for in case of alcohol.

RAEHHERE - BERTOTERM®

2. Public Area A H &
1) The swimming pool area can be used 6:00 AM to 8:00 PM (Must bring towel).
* Monday: Cleaning schedule, not allow to use
Aot FENRREER £6:002M £8:00 (B MIEFEM).
* BRIt EIR AR - SRR -
2) Common area must be cleaned up after use, and smoking is allowed only in the smoking area (not allowe
d smoking after 00:00).
HHAeEERENRSEDZF  WRBEERRE (00:008 A ARANKER ) -
3) Common area, such as Dining, Conference room, every floor Hallway is not allowed to use for gathering

and Blatter. 7" floor conference room and 8" floor is possible to stay for personal reason like calling,
studying (until 24:00) etc.
* Making noisy and once reported, will be given warning.
HARE &R €3E SEEBARKFARBESNIX - RA7TESHRZIRSEILIAREAES - {1iE
7 BRS(EARERKIZE24:00) -
*HIEIRE - —EWER  BERINES
4) School food is not allowed bring to room, also Utensils. After used Put it back right place and clean up th
e space well.
BREYMERARHFERR - £H%  HRENELWE TS ZEE SRS
5) Conference room is for Studying, do not make a noisy, no food allowed, while staying.
EER=NESEEEN - FRELH - BUEBTFEY -
6) Students are allowed to use the Conference room and 7th floor glass rooms are for Self Study.

Classrooms on the 5th and 6th floors are not allowed to be used after class hours
HEZFENEZZEURBUBEBZEZFER @ 5 - 6L HMNER -

3. Academy Area #&x1g
All classes are in Campus. FR AR EHEBRPET

1) 1°floor: Guard Desk, Swimming pool, Canteen, Smoking Area
Mg EH= X BB KRR

2) 2" floor : Main Office, Laundry
2B MNE B
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3)
4)
5)

3 floor : dormitory3ig: g2
4™ floor : dormitory41&: 752
5™ floor : Class room, Academic Office

SIEHZE - BiTHARE

6)
7)

6™ floor : Class room61&: 2z

7" floor : Class room, Media room, Conference room

TERRENE IR

8)

8" floor : Gym, Lounge, Smoking Area

S REERE KRR & KRAR
** Entering the emergency exit is not allowed except emergency cases.
BRI - RIEEARER

ABOUT LIVINGEAR X7&

1.

1)

2)

3)

4)

5)

6)

7)

*

Cleaning BRiEZ (% Schedule is subject to change &1 T A5 1538 %)

DORMITORY CLEANING SCHEDULE

TIME MON TUE WED THU FRI SAT
10:00 - 10:30 306 304 409 404 301

10:30 - 11:00 307 305 410 405 302

11:00 - 11:30 308 313 411 413 303 SET-UP
14:00 - 14:30 309 314 406 414 401 FOR
14:30 - 15:00 310 315 407 415 402 INCOMING
15:00 — 15:30 311 316 408 416 403 STUDENTS
15:30 — 16:00 312 317 412 417

School provides room cleaning service once a week and changing bed sheets every 2 weeks (additional request

costs 150p), request in the office.

* If you come to the office and request to change the bed sheet, it will proceed after making a schedule.
EREBERHE—REEEZRRY  SMEER—RIKE(FEIEKREBRIK - FEULI50p/R), ERKERERAETERE
BRB CEWNERFEIRARER FEERBETER
If student damages the mattress, the student has to pay 2,000 pesos.
EERR RIS - W /ERE{E2,000 pesos
Safely keep your valuables and money while room cleaning is ongoing. If there are valuables or money, cleaning s
ervice might not be provided.
EREBERETHE  BEBLREHFTNEEYRNETE - EEANEEEYmATE BEAERAERRIBERERY
Although there are CCTVs, it is not possible to find something you lost. Therefore, students are recommended to
keep their valuables and money in their luggage for prevent unpleasant situation. It is strongly suggested that st
udents always keep their valuables and money instead of leave it somewhere even for a short time. (the academy
will not be held liable to any loss)
HARNBEERS - BEREBERYmET AR - A - @RBLEBFEEYnMETETRENRN - BRELELCARNSE
BRNERBLEEBETEEYmAETE  NMAZRERER S - BIEEERE LA -
(BB EIERAEETET)
Room cleaning schedule is possible to change without notice.
AR E o] SR 1B i
Please don’ t use the bed and space that is assigned for another person especially for new students.
BEAREREMBENKRZER - LHEEBHRMENUE -

Please move out the room during disinfection time.

Disinfection schedule: every two weeks on Saturday 13:00 - 14:00 (Schedule is subject to change)
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H R E R R
CEERESEAE T - [MErYE7N13:00-14:00(FE o sE1R 157 %)
8) Cleaning or laundry is not carried out on weekends and holidays.
BARRBIERE AR 4B RLUR SRR

2. Service for Washing Laundryi% AR # (% Schedule is subject to change RS ol 4R 15 58 2)
v Depending on the situation at the Iaundry shop, the schedule may be delayed.
RBEFRREER - KEROESE

Laundry Schedule (Monday - Friday)

Weekday (MON - FRI) Operating Hour
| Morning | 09:30 AM - 1030 AM |
Afternoon 12:00 PM-01:00 PM
| Evening | 04:30 PM - 5:30 PM |

1) Laundry forms must be correctly filled out with exact number of clothes, passport name and room number.
FNREFNE FIFERIRES - EBREZURE[E RN

2) Please check your clothes shortly after receive it. Once have a problem, inquire in the office.
ZIRREFRERR  BHOUBEFERLE

3) School provides a laundry service at 50 pesos per kg. (minimum weight is 2 kgs, counted by every 1kg)

There are many chances to lose clothes and being mixed or damaged. This is all the same in the Philippines, so we sug
gest that whoever has expensive clothes or easily damaged clothes, it is better to keep in luggage and wear cheaper c
lothes. (School does not compensate for damaged, lost or stained clothes)
FRERAB AR50 pesos. (CEHREEM2AFTRE/NEN, AR2AFTI2ATETE)
SERERRKINEBMESRE - TLUSSTRYARAKKBIR/AE - FTUEE  BRAESENTFEENKRYILIBTEEN
= SFERREMRE - (BRABERIEE - BRAFTHRY)

3) The laundry fee will be charged along with the electricity bill on the last Friday of the studying period.

FFIBEHEHNRANKRE - SEBREE—RERE

2. Office and Facilities## A ZE U R &1

Breakfast 07:00-07:50 Don’ tbring any food and Utensils
Canteen Lunch 12:05-13:05 From Dining Room to your room.
] 18:00-18:50 BEAEREBRTIOEESEMEER
Dinner On weekends and holidays,
Brunch 10:30-11: 20 we will serve onI)./ 2 m.ea.ls If there is a change,
Canteen . office will inform.
Dinner 17:00-17:30  mmsEmmm . HeRmEeREie - maEamems
Weekday 08:00-17:00 =EEFTRA
Office Lunch 12:00-13:00

Students may ask to copy and print at the office
Close Weekend / Holiday Print®ED: 5 pesos / page
Copy #8EN: 2 pesos / page
You can ask about flight tickets or study-
related data but please visit the nearest
Conferenc Open 06002400 i print.shop for bmting -
eroom oI DISIEN AR R S B BRI E Y - MNIFERISARE
SIENFAZIFATAYEN R -

X Facilities in the building can be used for different purposes at any time depending on the number of users.
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4. Dormitory FixT8 &84
1) For malfunctioned or damaged equipment/facility, students can fillin "Room Repair Request Form” at Office.
SREHESRISEN B4 uDERARIEE " ERE#IERER
2) Maintenance staff will check the request form and schedule it.
HIEABRERRFRETLHABNAEIEE
4) Depending on the work, it may take time.
RIRBERIEAS - RBEEIS

5) Student must compensate for the repair if they break something with carelessness.

BEYRRRMEBEY m - BRIEESEER

Room Repair Request

Request date : |Room Mo |Name :

Reason

Repair date : [Repair time : Maintainer :
Repair
details

Used
material

Inform : Confirm :

5. Notice and OthersEftiF = E1E

1) The school is not responsible for students’ disadvantage by not checking the school notice board.

ERELRNIEERAEE  BEEEIRINSMERERERAEEMEE

2) Ask the office for changing of classes. (ex: changing/cancelling/additional class and so on)

MBEREARBE - FERAE(NEIRRE/BUHRIE/FAIMENREES)

4) In case of Visa trip, students are required to inform the office one month before the trip.
RNBLERZFZERT - BEBERTA—ERBEBMNBPAE

5) Students can get their deposit and their passport on Friday afternoon. (The day before they leave)
BAoDEERA MFEIRSHER (BEFR—X)

5) Passport is keep in the office to prevent lost also related-visa work.

(If you need your passport, inform us 2 weeks before the day you need it)

HERAIERESEURIEERER - EREER—ARLERE

(WMREEFZEHER - FEVIRAIMEREE) °

6) Deposit and passport can be returned after 1p.m. on the last Friday of the Period (the day before check-

out) after deduct laundry and electricity bills.
HEMEREERERE—BNELATTF—MERE (BREA—X ) ERREHRERENEE
7) Every Friday after 5:15 PM, we will have graduation ceremonies in conference room. Therefore, students cannot
study in this classroom during that time. If you wish, you can also attend the graduation ceremony of other
students.”
BEATNFISRESRERTERAE - At TARMERSEE -
6. Curfew and Travel 9225 B LA K FESMBRIRTT
1) Students must submit “In/out” pass card to security guard and fill out Logbook when you go out.
If not, will be given 2 warnings.
BAHPIRIBUMRIN/Out PassiZEE - ARIKEIRRIREES
2) Curfew time : Weekdays 22:00-06:00(Have class on next day) / Weekends0:00 to 6:00 (No class on next day).
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FIZERs A% H:22:00~6:00(ks H AR 2 RV1ET) R H:00:00~6:00(F% B> AR ZRVIE )

3) School has no any responsible for accident occurred from outside of the school.
EENBETTESN  BRARETAEE
4) Travel (TRAVELING PLAN)
FEIMBE (HTT)
- Complete your application form in the Office before on Thursday at 5:00pm.
- IEETEIRTTAT - FFBMN17:00R EWAEHRPH
- Giveitto Securlty Guard when students go out.
-NERTREA B ER AR
- Even the travel is one-day trip, must submit Traveling Plan if you need to go out before 6am.
BIER—RAIGRTT - MRBEER LA ZAILE - DANEBRFERE -
- No entry during “Curfew” without Permission from Administration.
-RAITHERI AT N - ARBPIRBEEASZR
- Deadline of Travel Form is 5:00pm until Thursday.
-BIN17:00R1 F MR R EBFETR - BIFAE
7. Room and Campus TransferEi EEIMUR R E
1) Deadline is every Wednesday 5:00pm in the office.
BFEESE=17:005 2 AEHFE
2) Sign on the document after discuss with Manager. It may schedule on Weekend.
BTBASIER MERE XY - UL B EARETT
3) Transfer schedule subject to change, but normally on Saturday 1pm around.
ERREXRUEEEEZE  BREEAANNFIMER
4) Payment: Room changes 500 pesos / campus change 1000php (It depends on availability)
ER: F/ER500 peso / EHARE 1000 peso(fR1E M E)
6) If lost key, need to pay 500 pesos for the duplicate.
EEKBRE - BXI500 pesofE RiBRLEH
8. Check-Out
1) Students can get their deposit and passport on Friday afternoon. (The day before leaving)
BREEFLEERE KREZEREEFII—X)
2) Students should leave on Saturday Before 13:00 and return the key to the security guard
BEAETE/N N —RRIBER L R IR E B RLLUK In/Out passia Z 1
3) Please contact the office if you want to extend your stay. The academy does not take care of the student’ s lugg

age nor keep it. If the student intentionally leaves the luggage to the security guard or other students, the academy
is not responsible for its loss.

EHREREERE  EHENRAE - BERAABREBENTE - IRBEBTERAREFEMBLE - EXREYIm BEX
REEEMEE -

9. Caution in the Philippines#ESER BT EEIE

1) Don’ tfight or yell or get mad at Filipino. Some of them will come back at you. This is Filipino culture.

BARIRIEEB AT RGARM - KA DFERBEAHRERSE - BHBARFAIABMEMM  BE2MMANEEREY -

2) Don’ tshow racial discrimination to Filipino. It is not a proper attitude and they hate it.

FAEHERBEATABRY - BEARE -

3) Understand Filipino culture. There will be many uncomfortable and unsatisfying situations in many ways because t
his is not your country as well as it is a developing country. There are many things beyond common sense. Please tr
y to adapt here, you are living in another country.

AE TEEME - REEEUEEEIRZABRIAORENER - BEREEAZ2HMUBER - tPtTEFERESD - BL
MAEEERAERMWRAND  FulZE rRUTREREHT  MEEREEEETEEEENEN -

4) Night time is dangerous in the Philippines. Even some Filipinos do not go out at night time especially some places lik
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e (Mango square) are very dangerous. Some Filipinos only focus on foreigners to harm at Mango square.
EMEFERIIEEERYE - I ALEREEEFEEALAZTER - H:(Mango square, Colon street) 9N ATRE 5 %4
ARAFFFHNER
5) All the Processing is quite taking time. Such as Mall, restaurant, etc.
BERT EESSHHRBBZESSHERRNER - BAXRMOEE
6) Be careful your valuable stuffs all the times. Once they think it is high price for selling then possible to snatch yours.
B rEEYmBLBRAREY  —BRIKEES  UESERENER
7) They have a strong sense of pride; it is related with classes too. While class if had any concerns please visit office an
d ask staffs help (Minor case can negotiate but not mother language we are using always consideration with).
thMEREBNESD - BHEMERESRE - IRBITUBE - FAPWLKESRKETINEN(NSBEILGE - BFT B
RMEAES  BREZERUERER)

Local Fees (x Price is subject to change. B GIsE R 1B B %)

1. Local Fees

Item Cost Specification
SSP 6800 P Special Study Permit (Valid 6 months)
HRBEFTE RSB BT 0] (Valid 6 months B ERPR61E A)

2000pP/1~3w | Ifallfacilities have no problem when leaving, students can get
5000P/4~8W | deposit after deduction of extra electricity, laundry and
8000P/9W~12W | canteen. NREEYImELHIBIER - BERFE - THREE - #
10000p/13W~ | (g RE 1% - BETZOPE(ZEDH)
After exceeding 15kWh / a week — Add 25 P / kWh
BEBLEEABEISE - BBISE/BEESER25P
WaterK i ‘ 300 P/ a week ‘ Dormitory waterf@& K&

Public electricity, facility maintenance, mineral water, swimmin

Depositifig

ElectricityZ=E& 500 P / a week

Maintenance cost

. 500 P / a week ool, etc.
SR S

BEAHEE - WitHEE - UK XSS

Laundry$E k& 50P/kg 0-2kg :100 p, 3kg : 150 p
Airport pick-up service + Room preparation + Welcome kit
/ no sending service / Family 2,500 P (3~4 Person) )

Pick-up#t& & 1,200 P . . o e
HISEEIRTE + EREE+TEC B/ REERRE/ZEEE
2500P(3~4\)

. Student ID, In/out pass (Wear In/Out Pass ID inside the school)

ID Card 2435 200 P

BAE - SN ORE(ERAREEER)

Text Books[B#4 2~600 P /book Depends on course (BMERARZMZHE - ERTEBATARE)
Snacks, drinks, ice cream, etc. are available at 2" floor.
Please ensure to write down the credit list accurately.

CELLA Canteen Depends ) )
_ Payments will be deducted from your deposit.

NEH (REHE) _ Lt e A o g e A oy e "
“ERETE - U ERSE - BREREHERMA - ERBK
BE Pk -

2. Visa Fee
Order Period Cost Specification
E - Card Even 1 day 4000 P Once apply SSP the time need to pay for it
| | 01 - 04 weeks ‘ ‘ Free for 30 days |
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1st 05 - 08 weeks
| 2nd | 09 - 12 weeks ‘
I -Card More than 59days
| 3d | 13-16weeks |
4th 17 — 20 weeks
| Sth | 20-24weeks |

4140 P Extend 29 days

5410 P ‘ Extend 1 month |
3500 P Alien registration with 2nd visa extension

3440 P ‘ Extend 1 month |
3440 P Extend 1 month

3440P | Extend 1 month |

Non-compliance with facility
usage time>RE<F {5 AR
Entry with wet state S BE K1

No ID submittance RE3Z5hH

* Travelling abroad while studying: school will extend your visa if there is no notice until 4 weeks before.
School cannot refund if it is already applied.

*PBHREEE L ERT
EH

* |f the actual amount of visa work is higher than the amount paid for local expenses, additional settlement should

be made.

MRBFBPENEREASNIINEER

MRELBATIBEALBERAISEHA -

TEEE

BERBERTERGHNZERE - BF

ETRRIMNIAEE -

* Additional requests may vary depending on the visa situation by country.

RIBARBERNZRRZIET -

RULES OF CELLA# 3R

Rules for Warning%

=gk

BINNEROEEBMAR -

Warning(1*, Z”d) — Final warning(3") — Dismissal(4™)

L5 (1st,2nd) -

#BEEQBrd) -

IRE(4th)

If you violated the school rules, you will be immediately received a warning.
HERLRR  REEBRERAES

DISMISSAL: No refund at all.

BiREREZ2EAEE

Policies

SmokingM&#%

BZEANEE

Curfew timePF92%

Travel without permission
REEFFAIIRST
Weekday Travel
ERRT

FrolEE

Absent Classf# & 212

Absent Special Class
RFSERE

Disciplinary Level

2 Warnings

%lkﬁ:m§

1 Warning%

1 Warning&

1 Warning&&

2 Warnings& &

2 Warnings¥%&

2 Warnings

1 Warning%

1 Warning

Y3

HOX

V53

M2

Mz

EEMZ

Y3

BELX

Offenses
All the places inside buildingZE R Rt 75
*Once figured it out smoking smell inside room, all room person
will be given warning (need to report earlier).
—BRBEBABER - FEAMBASRKRKRIES
KPHE )
*Ask payment for Cleaningt§ Z K152 &
Conference room, Dining, classroom, office, Swimming Pool
TRE BB HUE PAE XN
After used swimming pool, wipe the body properly
ERXHE BB EER
Come back to campus after curfew time.

(B

Go out without permission after curfew ~ 6am.
FIZIREIEZIER - REF I EPIRSERREER

Traveling without any permission, including Weekday Travel.
REFFOIRTT - BI=FH

Traveling on weekdays.{F 3 H i

For the safety need to check in/out. Must surrender ID
BERZ2ARESINLRBRSTOIE

5 times or more absences in a week without any permission.
((Without submitting Absence Form))
RBBAZEBT AT T —BARE L ERE

4 times or more absences in a week (Morning test and Night grou
p class) without any permission. (Without submitting Absence Form)

CELLA
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KRB R EREAF I —BARENZRHESRE(R LRI E

EES)
Absent Progress Test o If there is a special reason, you should inform the manager at least
o 1Warningg€&2% . PN ap . o
TRRE &L IER one day in advance. EEES NME A BIRAT —RSMEIE

Bringing alcohol# 7 &5/

L L 1 WarningE€&24x/  Warning to all roommates if alcohol (including empty bottles) is
Drinking alcohol inside the

3 warnings detected. HIRBREEBB(EMLE) - HEASESRRIES
campusfERAELE PRI N A ) =5
Once used or stay without proper reason and time which regulated
Unauthorized places usingf# L in Unauthorized place specially, will be expulsion
o DismissaliR22 . . N -
FREREMTS ERARENERMTERENRE - ERARKEENI S HNERS

S
2 Warnings&&misz /  If noise causes inconvenience to other students
DismissaliB& RS EHME2

Wild rumors, leading other students, etc. Depends on how serious

Making loud noiseZ& IS

the cases, Academy will decide after investigating.

BmAERS ¥ BHMBLS  BRERBERIBRERE - #E%
B

Eviction from the entrance of outsiders without obtaining approval

DemoralizationB{ &S DismissaliB£

No admittance to outsiders® 2 WarningsZ&mMsz /  from the academic. Students will be given warning or Dismissal.

BRI LIEARA Dismissal RAEFFD] - REREARSHUEEARSINRE - BREGZIESHRKR
B -
llegal acts3E%T A Dismissalig £ Bribe, sexgal haTssmenith(;:-i’f, t/hir‘eat and i[egahlhacts, PDA, etc.
FRRE - M4BRIE - T8 RIBNIBETR  2RTES
Violence® A Dismissal3BZ2 Including damage to property BZ18Z1tt AF#)

No Reason will be excused. A E@EO
DismissaliB£2 Room owner and roommate included.
ZEEEREEEES

No excuse. €A {E{@FE Roommate will be given 2 warnings but

Entering opposite gender’ s
roomEARMEE

Entering others roomiA fit A
. . 2 WarningsZ&£mMsz ~ Management will dispose it depends on the situation. ZEZEAS
BFEWR2XES  BEERERBEBERELE

Visiting places where violates . . .
Related with places issued problems, Academy will dispose of

tudent’ tationE 18 DismissaliB &
student: s reputation smissa expulsion. BAEEMEARIMRE - B EMUERES

5k
Must follow Security guard, Academy staffs instructions.

Against Instructioni2 5% 2 WarningsZ&msz ] _
9 =% & HwReE A BN RRRNEEASET

All the Event not stated Warnings &7/ | Depends on how serious the cases, Academy will decide after
aboveH (iR EIE DismissaliB22 investigating. kBEEHED

* Aside from Regulations, Academy will check and decide all the situation with how serious it is.
*RYREZS  BREGETRBBELIMNEEEEMEIRE -

* Dismissal no any Refund.

* FRERTIRM -

2. Academic RulesZ X #&f
1) Class time: Monday ~ Friday (08:00 ~ 18:00). Every class takes 45 minutes.
LEREEE—~B0(8:00~18:00) 82 RFE H450

2) Prohibited from entering places other than your own class.

DEABCHZELIMNIM TS

3) Classes will be cancelled if students do not attend after 10 minutes from start of class, and student will be
considered absent.

ERARBIODENLXFEAUNEZREEIHEVERE  ZEXRKRAER

4) Students can not apply for the same teacher for two 1:1 class.
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B A ERBE— I EME——F=
5) If there are some problems about the class, students should inform to office (2nd floor) to solve the problem.
MRERIZ L BAEOERE - BEEWAESKIFE) -

6) School has all rights about assigning and replacing teachers caused by resignation, absence, leave, sick leave and

tardiness. (Native teacher can be replaced by a Filipino teacher because of school s circumstances.)

BRAEEERZENEE - (AF - B - RRNEIMETERMER - (REBEERBER - SMEHET I LIKIERE AL )

7) All students have the duty to attend their classes. In case of illness or other problem, students must ask permission f
rom the school office (Absence Form).

FrEBLEERBEIRE  EASRBRREFEMEE  BERAERAEFER - (BHBRE)

8) It is not allowed to smoke and bring food in class. Some misconduct behavior which interrupts other students’
while studying is prohibited.

RIEHERENESTRY - RUEEATEEMEAREBNAETSH -

9) Making damage mentally or physically to teachers or other students can get warning or be dismissed in case of seri
ous situation.

EBREBERN  HEMAEMBEEROENBREE AT WESHWES

10) When the school needs some changes, all programs and regulations such as date start, curriculum, course
program, rules can be changed by the right of school in specific time. Besides, free program can be omitted or
changed by school’ s decision, and there is no compensation or refund for it.

SERNFEETEER  PMANEISRE - NRE0H - RE - RELH - RA . 9URBEERNENERERBNET &
o SN - BERETEDIRBRATEERNE N - I H AR CIHESEMN -

11) In case that the school can’ t operate by natural disaster, or irresistible situation, school doesn’ t take
responsibility for it in law and compensate for it.

MRBREBAKEXATANBEREEZEN  BRIEDER L ORESENIEE -

12) CELLA has a fixed-price policy for tuition. If it is found that you have registered as an excessive discount at the
discretion of the study abroad agency instead of an invoice issued by CELLA, school define it as a violation of the
contract with school, terminate the transaction contract, and the student must return the additional discount to
school. Not follow relevant rules may result in a shorter training period equivalent to the additional discount
amount, and in some cases, may result in dismissal from school.

CELLAEEE2EME - MRBFAPWHRMEFEBINNRE - BERGEE/ERBRSH - BRUERSEH - GTEERELE
IFERIMTHIIREARER - FEFHRE A S EREBEIMINBSHERERE  EERE -

13) If you cause metal and physical damage to teachers, employees, and other students, you may receive the first oral
warning. In several cases, you will be expelled from school, and there will be no compensation or refund.

MRREED - ETHHMEBLERBRENSRBUEWIEE - MULSTWRE—ROBES - EREFEN D - RUBEIWER
Fbk - TEASBEOUHESRE -

14) You can’ ttalk about sensitive topics during class (homosexuality, religion, racism, indecency, etc.)

ERE AR REUEERE (NESE - R - EiEER - ARITAS) -

15) Physical contact with the teacher is strictly prohibited, and traveling or drinking alcohol is also prohibited.

BRRHEEMETEREE - RITHEETAH -

3. Dormitory RulesT@ &l E

1) Leave and take ID cards and Keys to the guard when students go out and in.
SMNBEAEANRS - SBRAZEREIn/Out passHl@et -

2) If students break curfew time, there will be a warning given. (Curfew time: Weekdays 22:00 — 06:00(Have class on ne
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xt day), Weekends 0:00-6:00(No class on next day)
MERMPZRE  BERIES

Pz H:22:00~6:00(ks H AR 2 RV1ET) R H:00:00~6:00(F% B2 BRZRVIE )

3) To protect students’ study and privacy, it is not allowed to enter other rooms. If someone harms other people due
to entering rooms, the student will get a warning.
A TREBLNEENENL  ARHFEAMARZE - IRBEAREAMARZMEZIEMA - REIHNES -
4) Itis only allowed to sleep in their assigned rooms. There will be 2 warnings in case sleeping in other person’ s room.
[ARHEEABREANES - MREMABEANESE  BEIEES -
5) It is strictly prohibited to enter opposite gender’ s room, and the student will be immediately dismissed from school.
(No refund in case of being dismissed)
BEEAEMER - —K338 - UBIRE - (REBERATERE)
6) When someone creates disturbance in the dormitory, school can give warning.
MREANEEESHE  BERESHETES -
7) Bringing and drinking alcohol inside the school is not allowed. There will be a warning and take them away.
RAZIHEHEEHNEEUE - LEIRGRUUARES -
8) If alcohol is found in the room, all students will get a warning (report to the office when you see)
HEBEANRFEENR  ZBABNERIES - EERRMENERBHARA - BUBPLAERS -)
9) Student compensates if they break something due to carelessness.
BARRER FEaRt - BRERE -
10) There could be male and female floor by rate of students’ gender.
RIBEBLERERIELH) - DIBEERBEB LN ERE -
11) Student arrives on Sunday and should check out on Saturday until 13:00

(Extra stay needs additional payment; ask the price in the office)
MEBERNBAAL  EXBLFRNEAL00AIREGIIMERNE  BRFEHAE
12) The maintenance can regularly or irreqularly check students’ room without notice for checking facility and liquor as

part of schools policy.
HEASERUNEHIAERINBSETNER - BEEBRM -
13) Students are not allowed to change, move furniture or other facilities in the dormitory, markings, drawings and

stickers on the wall are not allowed.
BEABENIBHBESANKESEHtR - A SER EERC - BB -
14) Someone might get warning in case of using the set for new students such as beds or others.
EEANERASMEERBRRE - WAEMY R JEERIES -
15) It is prohibited to use candles, incense, burners and other devices that may cause fire
ZIFEA%EE - T KBMEMOIEES 3K ERHE -
16) It is not allowed to take care of pets in the dormitory.
BIETESEREY -
17) Students must not fix the facility in the dormitory. Please tell the office if there are some problems.
BEABETEEBESANME - NERHE - HalHAE -
18) It is strongly prohibited inviting strangers, without permission, into the dormitory. This may cause warning or
dismissal.
&Eral - BREBEEATERS - EURSRESHHRK -
19) Always lock the door when going out. Students are responsible for missing belongings.
SNHISEREISSHIFEPT - BEKYm - BITHIE -
20) School can request students to change their room because of repair, students’ registration and so on.
EROIVIRB#E - AMSRAZKELFIRER -
21) Students cannot duplicate keys and have to pay for lost keys.
BAR\EEERRGR - SRLERTERERE -
22) Students cannot take ID and sign instead of someone.
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BRAAS - AEREIUtABERFHABEMAZ L EHARSE -

23) Please always observe silence and be considerate of other students in the dormitory.
FEESNERRERZEE  TEEEMBENRKS -

24) Entering the emergency exit except emergency cases is prohibited and is punishable by dismissal.
FEZIFN - BILEAREP - EEBZIRRED

4. Basic Rules for LifeEEZ AL

1) Students are responsible and must check the bulletin board for any announcement/notices.

BLEARBRAIMEHE LNEOASNRE  BRRIEMZEER -  BLEEETAE -

2) If students have some illness or injuries, please tell the office upon arrival.

EREEERENAE  BEERE  FHLESHPRAZEA -

3) There are first aid medicines in the academy, but basically all the medicines should be prepared by students.

RABBSNER BEXERTBETER -

4) It is not allowed to take out tableware from dining room except mealtime.

BT HERBSN AR ERREERY -

5) If students go to casino or play games in the school with/without money involved, they will be strictly dismissed.

MRBEERABEREARS REEBNER NERSHIER(EE) - REEERFER -

6) When students are related with criminal or theft, school will dismiss them immediately. (All illegal things)

MRBESRPFESABETH - BRBUBNFER - (PFAEBETR)

7) Students doing or keeping drugs are immediately dismissed from school.

BEGANFES MR RN -

8) School is not responsible for incidents such as injuries, harm, loss and so on incurred by students’ behavior without
school permission.

MR EERBINE R - BEITEERL -

9) Students are solely responsible for accidents, diseases and loss outside of the school.

ERSNEERIN - ERBLHBLERTES -

10) School has rights for giving caution, warning in case students break the rules like absence without informing, viola
tion, bad attitude in class or interrupting education atmosphere, and if students do not change by caution or warning;
school can dismiss the student.

BERARHERRANZBE (MAREBNRE - ER1TH  RELAREBENTEAEAE ) ETESEIIRE - NREBLER &
FEENRERIE - BERAERRZEL -

11) School can immediately dismiss a student who leads and makes rally with other students with improper purpose
which causes damage to school. School can claim for damages in this regard.

ERUDEZERBRUAEENTREMBEESHES  WHBRERIBEENEE - BERAREZBLERIIBERESEK -

12) Students are responsible for damage school facilities with compensation.

BAIBRBRAEHEREE -

13) Students’ name will be posted on the bulletin board in their real name when they get a warning.

WESNELBUEBY 2R ERS®L -

14) Students who are dismissed have to leave school on the next day until 13:00 without Deposit.

WHRMEBAWRTRH13:0051 3R - MEEH#E -

5. Rules for Refund Policy and Changing CoursesiE: K iR i2 ZENRE
1) Students have to submit the document about changes or refunds to school or agency.
B4 NWAMBRE P BIE R AR 2 E R -
2) Actual expenses for registration, text book, pick-up, SSP, visa extension and so on cannot be refunded.
EREROEZME ZRE - BB - SSP (FHKEEHUR ) - ERLEHEREER -
3) It must be two weeks before application for reduce the period of study period and request for refund.
WNAN AR B B BB E M BRI D2 B -
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4) The refund unit should be "weekly" and the week the application is made won’ t be included in the refund. (Ex:
Apply on Monday, the refund policy will be applied on Monday 2 weeks later)

BRRENES "B - UHPFEBEALESER (HIW : B—8F  BRRERMBENE—#ET)

5) Whole period of studying time within 4 weeks is unacceptable for refund.

AEREENBAARTER -

6) If studying period passed lesser 25% of the whole period, CELLA may give students 50% refund

WNERARERGFRE DR EEHABIA25% - CELLA TJBE4A T4 50%RRR -

7) If studying period passed over 25% and lesser 50% of the whole period, CELLA may give students 25% refund

MERAR RS BARERIABA25%B/01150% - CELLA JgE4a FEE25%HEM -

8) If studying period passed over 50% of the whole period, there is no refund.

MERARESREBBRZERIABAN50% - AIATER -

Rules for Refund Policy

Period Percent
Whole period of studying time within 4 weeks
FAEE A S A
Studying period passed lesser than 25%
DR EEEIRN25%
Studying period passed over 25% until 50%
HRIB T EERR25%£50%
Studying period passed over 50%

HEBNEELR50%

No refund#R &

50% refundiE550%

25% refundiB:25%

No refund#R &

If cancellation is unavoidable due to own or family has an accident or illness, 50% refund of remaining tuition and h
ousing costs will be given back to the students if proven (requires a medical certificate).
MRESHRABERIINEREBMASAECERE - BLERDHREER (1RHEEEER ) ERESRERGREEME
BENS0%EH -
9) There is no refund (Tuition, Dormitory, Local payment even Deposit) for students dismissed by the school.
WREBZBEATEREN (B8 B8 EHERAEEHSE)
10) The refund will be processed within four weeks. Students will get refund through the agency.
BREGENEATAY - BLEEEBHIHEBESRN -
11) Students cannot sell or take over their remaining period to other students.
BEAGRENEREREHRAMBYL -
12) Changing course or transferring dormitory type is not refundable.
B EBURENERESREATRM -
13) CELLA should be informed four weeks ahead of any extensions and payments must be given not later than 2 weeks.
ERREFEAMEBNNPAZE  WHEMBARE -

6. Rules for Postponing & {F:R 12

1) Postponing the rest period needs at least four weeks period.

BIELFRE  TEIRNGRESHZTEOMBLLL -

2) After postponing, students can come back to school within six months with prior checking of dormitory room.
BELFRIER  BERSEANERANRLOER  TEERMNEBRUEREESER -

3) If students postpone their period, they have to pay local fees again such as pick-up, SSP, visa extension etc.
MRBLETEHR  VABRINMNEMER  MEHE - SSP (BHAREBEFUR ) - ZFRLERSER -

4) School doesn’ t pay the postponed period because it is replaced by providing classes.
PREEFRERERBAGEN  ARBLEERESRHRANRE -
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5) Students have to re-enter the school within six months calculating from leaving school.
BENRERREBNAERRERALZ -

6) If there is unavailable dormitory room, it is impossible to re-enter the school.

MRBRRBZEE  AIEEERAZR -

7) Itis impossible to get a refund although students cannot re-enter school due to full of students in dormitory.
BEEESwmEMEEENAR  EEEBRN -

ABOUT CLASSEARRR1E

1. Classi®i2

1) Class hours is 08:00~18:00. Each class is for 45 minutes study and 5 minutes break from Monday to Friday.

(The class schedule will be different by following student’ s course.)
FRBE/E—2ER08:00£18:008 2R D457 E - BEI FRASHEBNRERRKRE - (RRERBEBLENREAEMARR
AR )

2) There is no class on Monday’ s first week for new students. Classes start from Tuesday.
MERBE-—REB)RBERE - BT ERWMIEN LR -

3) The first day of classes mostly consists of introducing each other between teachers and students, and confirmation of
textbooks. If the books are so easy or difficult, students must visit the office and ask to change it without any note
(writings) on the books.

FE-RNREIZZ2ZEMBEZBNERTAE - DURRARNSHER - MRARNBNEELEE - BENARNERAZEES
FER . WisES EMEMSEL -
4) There are no classes on holidays in the Philippines and make up classes will not be provided.
FEENEERAZ LB RHRE  MARTEHR
5) Depending on the circumstances of the academy, regular classes will/may change.
RBERRVIEDR - BRRECESHEREE -

Class time Class time for new student

P 01 0800 ~ 08 45 Student's Name LEE Program PS6
Age / Gender 35/F Period 217 - 413 (B WKS)
CLASS TIME CLASS TYPE |  TEACHER cms:g.oom BOOK / SUBJECT
P02 08:50 ~ 09:35 Period 1 (08.00 - 08:45) & TEACHER 1 515 SPEAKING BOOK
ek e 09506853
. . Period 2 (0850 - 09:35) & 513 LISTENING BOOK
P03 09:40 ~ 10:25 | L= |
Period 3 (0940 - 1025) | [ [
P 04 10:30 ~ 11:15 -
Period 410301115 | 11| 501 READING BOOK
=
P 05 11:20 ~ 12:05 Period 5 (11:20- 1205 | 11| s | WRITING BOOK
i
Lunch 12:05 ~ 13:05 1
Period 7 (155-240) | 14 | TEACHERS | 516 | SPEAKING BOOK
o o e e 20545
P06 13:05 ~ 13:50 Period 8(245-330) | 11 | TEACHERs | 504 | READING BOOK
e 30305
: ~ : Period 9 (335 - 420) GC 502 GRAMMAR CLASS
: : I I I
Period 10(425-510) |  6c | 513 | PRONUNCIATION CLASS
P08 14:45 ~ 15:30 D
Period 11(5:15-6:00) [ [ [ [
. . LEVEL TEST RESULT:
P 09 15:35 ~ 16:20 st s = o
READING/100 tems 5% Novice C E L LA
. ~ . WRITING 20% Beginner 15 LA NING ACADEN
P 10 1625 1710 SPEAKING 25% Beginner
P11 17:15 ~ 18:00

2. Progress Testi# 5 A5

1) There is a Progress Test every Wednesday. The TEST will be held in the morning on Wednesday, on the 4th week after
student's admission.

BE-—gETESNR - ARSEELEABBNENAE= FFET -

2) If you were absent progress test without any permission, you will receive 1 warning.

RECEMFOIEAFEED A5 - REEF—XES

3) In the afternoon after the TEST, you have to ATTEND the class according to the existing class schedule.
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REBEREBN N - BEQARRBIRANABRLHSMAEZ -

4) Students who are not part of the PROGRESS TEST on that certain week MUST attend their classes (P1 to P11)
according to the existing class schedule.

JRZBIED AR B E W RIZBIRANREZHSMMMAERE ( P1EIP1L)

5) Students who registered for 3 weeks can apply until FRIDAY the week before the actual PROGRESS TEST DAY’ s
week in the Academic office on the 2nd floor if they want to join the TEST.

AEM=ENEEMRESRESIMAE - SENRN—BEH A7 - IR TIERAESE -

6) There are classes GOING ON (morning only) on the last Friday of every month, and any activities in the afternoon are
to be enjoyed.

BERRE—RBEHARE LFARE -

L L L L L L L L
A0 Al A2 Bl Bl+ B2 Cc1 C2
Starter Beginner Elementary  Low-Intermediate  Intermediate  Upper-Intermediate  Advanced  Proficient
LEVEL

3. Purchasing Text Book and RefundiR &g B U K IBF

1) Students can request a refund for their textbooks with the receipt within one week of purchase.
BAODEBEC—BRNRIBRBEAREZERN -
2) It is recommended that taking classes for one or two days without writing anything on the textbook to adjust the level
of the student’ s textbooks.
ERBETE LR —EMARN - AEHRE LHMEMERT - UERRARENEE -
3) Damaged and textbooks with writings are not refundable
—BRALBIBRABELATER -
4) The admin office will assist the students for buying and refunding textbooks. (08:00-17:00)
* The purchase and transfer of textbooks between students is restricted.
WMAZESHIBLERAEEMERE (08:00-17:00) - *BEZEAFETEENEERLSZTH

4. Absences and Tardiness in Classes iR 2 fREFEZR

1) Classes will be canceled if students do not attend after 10 minutes from the start of their class, and students will be
considered absent.

MRBEERERBRLIODEARIAE - RERKEIVHLARBIRE -

2) If student is absent 5 times in one week without any permission, the student will receive a warning.

ERBRHF—BAREAR  BEERBES -

3) Students who have less than 80% attendance or who fail to complete the progress assessment will not be eligible
for a certificate of completion.

HENRRESOWE AT EER M - BEEETEERERS -

4) Absent form is on the 2nd floor office. There should be a suitable reason to be absent. Basically student should

submit before the class starts, after 15 mins in the class, this is NOT acceptable. Need to get managers sign as well.
AREMNR_EBRAZE - REREGEER - 4L BERERERGAIRIERSRE  RERGREBBISHEBRERS
AZIB - 5 - BERZEFEENE -
5) If the assigned teachers are absent, the school provides substitute teachers for the class.

WREENFARAATE - BRIGLHHRER LR -

6) For students enrolled in the Guarantee IELTS course, the benefit is that they can participate in the official
IELTS exam in Cebu in the 10th week after enrollment. The registration fee is sponsored by the school.
HRBERBREBIRENEE  ZRENBLEJEABEFIOBEZSNERNEAREED - EHBZEHER

Zh -
If the student's official exam score does not meet the initially guaranteed score, the student will be allowed
to retake the course for free, under the following condition
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MRBENEH ZHARERZEIRVRENDE - BEUERFSUMEENBER T RESEBRE

- Attend 100% of classes (only excused absences due to illness up to 10 classes and a leave request
submitted to the school prior to absence are accepted).

- 100%HEFARE (EEZRABRREERZSI06RESEQBRERFRBBNER) -

- Participate in all progress tests.

- ZIIFAEED IR

- The first progress test score must not be lower than the initial level placement test score.

- B-RESHBRRBELSERDBAIDRERMRE

- The second progress test score must be higher than both the initial placement test score and the first
progress test score.

- BIREDABEMERSRYE D VAR AAEN S —RER R BRAAE -

- If the student does not meet the required number of class hours, the benefits of the IELTS Guarantee
course (exam fee sponsorship) will be revoked.

- ABEREIRTEN LRERE - BRERINRENVEEER (ZLXER ) BHREUS -

- Note: If the student needs to retake the course, they will be responsible for all dormitory fees and
related local expenses.

- AR EBEAREEERE  WRBTHEMBAERSEANEREMER -

5. Changing of Schedule E #3212
1) Students can submit the changing of class form to the Scheduler until Wednesday 17:00.

(You can get the application form in front of the bulletin board in the 2nd floor.)
BAo[DESE= N F5:00R@BFREMBERRELEPRFERE ° (MoIEBMESHAESPHERE )
2) Changed schedule will apply on Monday the following week.
RRXEBRRE - TREFENE—RS -
3) Depending on the schedule of the academy, the teacher may be changed.
IRIBERRELRH - BRAEENEBRER -
4) Students are not allowed to take same teacher for two 1:1 class.
BEASRFEME —H—RESE—EM LR
5) For questions/clarifications about your curriculum, please visit Office.
EREAHRE LR - FERAE -
6) Additional charge is given when changing to another course (course changing fee : 500 Peso).
BRAEMRRBRHBLTEEINER (REERER : 500p) -
7) Group classes are assigned according to different levels. Check the level with the staff before changing the class.
ERRAEZRBARREETHI - HEERREMERER  FHUVEIHEEFHER
6.Special Class{5 &R 12
1) Students can sign up for special class: a Morning Vocabulary Test and an Evening Group Class. To enroll,
please visit the 2" floor office. Classes begin the following Monday.
BAOREZ2MEHRRE  REEFZARKGE/ NERE - M2 BEBRAEER  FESNRT—EB—R% -
2) Students who register must attend both the morning and evening classes for at least 4 weeks. (Student
who has study period only 1-3weeks also can join.)
WRNBEVWASNEBENREREZVNE - (ZBHRERL-3BNBEELISM - )
3) The Vocabulary Test is held daily from Monday to Friday at 7:00 AM in the 7" floor Conference Room.

Each session is around 15 minutes long.
EFRBRNEE—EBRE L7000 tE#EHAELT  BROLSHE -

4) The Evening Group Class starts at 7:00pm-7:45pm daily, Monday through Thursday.
BE/NVEARERESE—Z2BNBRET7:00E274581T -
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5) If you were absent 4 or more times in 1 week, a warning will be given.
—IBARFEARIE L - BRBESEA -

CELLA Student’ s Pledge

Policies

SmokingM#%

Non-compliance with facility
usage timek &< AR TR E
Entry with wet state S BE K12
HEARE

Curfew timePF9%2

Travel without permission
RGO IRTT
Weekday Travel
THRT
No ID submittance R #3245t
FFolEE

Absent ClassthFE iR 12
Absent Special Class
REEERE
Absent Progress Test
FRFED HIER
Bringing alcohol#&7%E¥a/
Drinking alcohol inside the

campusERAERE

Unauthorized places usingf#
ARG

Making loud noiseB&EI2 &

DemoralizationB{#h&=

No admittance to outsiders?
BRI LTEARA

lllegal actsIEETR

Disciplinary Level

2 Warnings
EEM

1 Warning&&4%

1 Warning€&2,3%

1 WamingZ&£%

2 WarningsZ&msz

2 WarningsZ &Mz

2 Warnings& &z

1 Warning&€&2%

1 WarningZ€&2%2

1 WamningZ€&2%

1 Warning&&23% /

3 warnings

DismissaliE£2

2 Warnings&Z&msz /
DismissaliE£2

DismissaliB£2

2 WarningsZ&misz /

Dismissal

DismissaliE£2

CELLAE 4 EGE

Offenses

All the places inside buildingZER R Eaith 75
*Once figured it out smoking smell inside room, all room person
will be given warning (need to report earlier).
—BEIRERAAEK - EERFMBATRRKIIES (B2
KBRS )
*Ask payment for Cleaningt§ 23Kz 1/5 R E
Conference room, Dining, classroom, office, Swimming Pool
TRE R AEWAE KN
After used swimming pool, wipe the body properly
FERXME - BB RER
Come back to campus after curfew time.
Go out without permission after curfew ~ 6am.

FIZREEEIER - REFFOUEPIRFBERABER
Traveling without any permission, including Weekday Travel.
NEFIIRTT - &22FH

Traveling on weekdays.f£ % H H!##

For the safety need to check in/out. Must surrender ID
BERZERARESEIMN RS OIE
5 times or more absences in a week without any permission.
((Without submitting Absence Form))
BRAZ LB TR —BARELERE
4 times or more absences in a week (Morning test and Night grou
p class) without any permission. (Without submitting Absence Form)
BRI ELBEAF I ERNRENZ RS ERE(FE DABRMRE £
EER)
If there is a special reason, you should inform the manager at least
one day in advance EHEES MNE R BIRAT — KSR

Warning to all roommates if alcohol (including empty bottles) is
detected. MRBIRHABB(EMTE)  HEAASESSTWEES

Once used or stay without proper reason and time which regulated
in Unauthorized place specially, will be expulsion
ERAGENERMETERENEE - SHREEENNSNEER
Bt

If noise causes inconvenience to other students

IRE R EHM[EE

Wild rumors, leading other students, etc. Depends on how serious
the cases, Academy will decide after investigating.

B AERS ¥ BEMBLES  BRERBERRERE - #5%
HEED

Eviction from the entrance of outsiders without obtaining approval
from the academic. Students will be given warning or Dismissal.
RASEFD - BEREAREHUEEARSIRE - EREFZEE SRR
B e

Bribe, sexual harassment, theft, threat and illegal acts, PDA, etc.

FERE - MBRE - AFE - RBNELTR  AFTRES
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Violence®&71 DismissaliBE2 Including damage to property BlZ18Z 1t A4

No Reason will be excused. ;8B E@EO
DismissaliBE2 Room owner and roommate included.
ZETERSEHEERS

No excuse. ZA{E{@FEORoommate will be given 2 warnings but

Entering opposite gender’ s
roomEARKERE

Entering others roomi& A fti A

2o

= 2 WarningsZ#&ms | Management will dispose it depends on the situation. ZEZEAS
==

REWR2XES - BEEEERBERIFLE
Visiting places where violates
student’ s reputation=R14 DismissaliBE2
=i

Related with places issued problems, Academy will dispose of
expulsion. BEAMBBRANEIRE - BREGEUFRRES

Must follow Security guard, Academy staffs instructions.

BFEBRZABUABRAABEASIET

All the Event not stated Warnings 57,52/ | Depends on how serious the cases, Academy will decide after
aboveH 2 RE1E DismissaliBE2 investigating. XERIBEEIE D

Against Instruction’ZR#E< 2 Warnings&£ &M

1. I will behave properly with responsibility and keep dignity and class.

RRERES  REERNAE -

2.1 will follow Philippines law and order.

R BETIEREREIENKT -

3. I will understand Philippines culture and respect it. Not to make physical or mental conflict with Filipinos.

B TRUESEFREE - FEFRBEARESRIBEBLER -

4. | will not go to Casino (gambling) and illegal entertainment venue.

HASERESEB)FEIFRREGET -

5. I will focus on studying and following Academy regulation. Such as Scheduling, teacher change, etc.
EEOEE . RIEEEEE -

6. | will comply Academy Rules, also instruction once got from the office.

REETWAENERURBRIUBREHE -

7.1 will follow Academy Rules, such as warnings and dismissal if | talk to other students about tuition discounts or

various benefits of study abroad consultants, and if it disturbs other students' studies.

MRFMEMBEXHBERNACMNSERF - THREEMBENEE  HERUEPLENEN - ZERESAER

8. | will follow office instruction, such as warnings and dismissal if | obstruct other students' studies while
intoxicated, shouting, quarrels, damage to school property, or fights.

MRFEER - ABEE - F - BREBQPVENITFAMTEEMBENSE - HRBITRLENER - BEIESH
RE -

I

9. 1 will leave school if dormitory life not suitable for me in health and hygiene due to iliness or other reasons.
MERRAEEIEMRE - ABERESEE  HREERER

10. Students are solely responsible for accidents, diseases and loss outside of the school.

BLEHRIMIEN - ERNBLXETEEME -

* All situations are ultimately subject to Cella’ s decision.

*ARER&RZIRIE Cella BURTE -

|, hereby, certify that | will be a proud and become a nice model in the community as well as to live here without
shameful attitude.

BELEE  HBAA—EERRHMNEREFEE  TEAEELEBNEEREE -

In addition, | promise | will try my best to fulfill my purpose of studying English here.

IESh - RFEEHEZNERRRECBEEZFNER -

| understand that | will be dismissed from the school if | don’ t follow rules and conditions.
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I 7 BB EERER - MRBAEFRAUIEMS - RiGRERKRE

20 . . . Name## : (Signature# )
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